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Manage Teaching Assistant
/Auditor

You can allow people to participate in your course as a teaching assistant or auditor.
*However, you might need to inform the applicants of how to apply as a teaching
asssitant or auditor for your course. The applicants need to go to “Assistant/Auditor
Registration” page through the main menu and then search and apply for your course

there.

In order to check whether there is an Teaching Assistant or Auditor application or not and
approve it, click "Assistant/Auditing approval” located below “Others” section of “Course

Home" menu. Then, click "Approve” button near to the applicant.

Course Home

Course Info «
Grade/Attendance »
Students Notifications a
Others ~

- Course Settings

- Group settings

- Group members

- Question bank

- Reports

- Assistant/Auditing app--*

- Online-Attendance sett--

If you want to cancel Teacher Assistant/Auditor application, just click “Cancel” button in

the same page.

Assistant/Auditing approval

classify reporting date /
requisition Fullname (ID number) Email address Mobile phone processing date Status Approval
it f
Assistant oo (t002) t002@aa.aa 2021-02-08 wait for Approval
approval
Assistant kim (t003) t003@aa.aa 2021-02-08 / 2021-02-08 Approval Cancel
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Send Message To Students

You can send message to enrolled students inside LMS system. For this,

Click "Sending Message” below “Student Notifications” section at “Course Home" menu.

Course Home

Course Info o
Grade/Attendance -

Students Notifications v

- Sending Message

- Sending Email

Others a

Select the receivers among the enrolled students, write the message and click “Send

message” button.

Sending Message

Sortby: 7|2 v SelectAll = Deselect
Recipient @) kim (t001) 0 kim (t003) EE)
@ park (t005) EE) @] woo (t002) EE)
O lee (t004) (] choi (t006)
Message Message

Send Message
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Send Email To Students

Go to “Sending email” through “Course Home” menu, located left-side of the course

homepage.

Course Home

Course Info
Grade/Attendance -
Students Notifications ~

- Sending Message

- Sending Email

Others

Select the receivers, write the email content and click “Send email” button.

Sending Email E-Mail sent History

SelectAll  Deselect

Sortby: 7|2 v
Recipient o Kkim o kim €5
t001@aa.aa t003@aa.aa
E park EE) 0 woo
t005@aa.aa t002@aa.aa
0O lee B 0 choi EB)
t004@aa.aa t006@aa.aa
Subject Subject
Coment 1 31 iv B I E=EE % S @
Attachments Maximum size for new files: 1GB, maximum attachments: 1
0D HIE®
B Files

-~

You can drag and drop files here to add them.

Send Email
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